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SOUTH AFRICAN ORIENTEERING FEDERATION

 P O Box 8968

 Cinda Park

 1463

 South Africa

Date:
<Date>

Completed by: 
<name>

PLEASE FILL IN:
<Orienteering Club/ SAOF Sub committee>

Reference number will be provided on approval of funding request, please include this on the expense sheet for reimbursement.
Title: <e.g. Request to Map Lebanon for WCOC 2010>

Breakdown of costs:

This can include a basic labour, transport, accommodation so we know what we’ll be paying for. Example included below: (change to black font colour for actual amounts)

	Description
	Units
	Unit cost
	Total 

	Travel
	200km 
	R2.20
	R                 440-00

	Accommodation
	3 nights
	R200
	R                 600-00

	Labour
	50 hours
	R100
	R               5000-00

	Total
	R             6040-00


Please include your payment details for reimbursement: 

	Account holder: 
	Bank name: 

	Account type:
	Branch name:

	Acc number: 
	Branch code:


Preferred reimbursement terms: e.g. 50% on approval, 50% on completion, with proof of receipts.

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

Please note: 

This form does not guarantee approval and reimbursement of costs.

A Reference number and reimbursement terms will accompany the approval. 

Approval and reimbursement is dependent on availability of funds.

Please send completed form by email (preferred), fax or post (details below). 

Best Regards

	Bernelle Verster

Vice-President Administration
South African Orienteering Federation
p: PostNet Suite 23, Private Bag X7 Muizenberg, 7950
	c: +27 (0)83 5454 993

t: +27 (0)21 650 5526 

f: +27 (0)86 590 0009 

e: admin@saorienteer.co.za


